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IMPORTANT ANNOUNCEMENT
To: All JW & Foremen who train Apprentices

Starting immediately, the ETASV will be rolling out with an online hour reporting system that will require
apprentices to login to a secure website to enter their working hours on a monthly basis.
This will be replacing the blue book.
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What does this mean for contractors?
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month, they will be prompted to send an online evaluation ,
messaging@secure.tradeschoolinc.com
to their supervisor. They will need your email address in [ejatc332-org] ATTN: REQUEST FOR JOB EVALUATION - AWAITING YOUR ACTION
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order to complete this. i

. . . . This is an automated message from TradeSchool Messaging =
You will then receive an email like the one - fffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffffff

. . . . . Santa Clara Electrical JATC: TradeSchool Weh Services
to the right with an active link to complete the evaluation.
IIREQUEST FOR JOB EVALUATION - AWAITING YOLUR ACTION !

It Wi” have |Ogin inStrUCtionS, the apprentices name, email, The following apprentice has requested a maonthly evaluation, You must complete
the job evaluation orline in order for the apprertice to receive credit for hours
program name and a summary of the hours that have been ket

Flease log into your TradeSchoal account to complete the evaluation:

1 1 1 1 1 hitpet #nami4. satelinks protection. outlook. com/uri=hitps%34%2F %2F secure. tradeschooling. com®2Fejatc332-
S u b m Itted * Yo u m u St CI I Ck O n th I S I I n k to Iogl n O r org*2Flogin®%2Fndex php&armp: data= 01%7C01 % 7C kim2s40ejatc332, 0rg %7 CocBe 781 16828467 465060 8d /hect 095k %
7C10a52dbi1 3244710971 75038 7cahb8c % 7C | &amp: sdata= wil ZURAnz% eBEvElwTYVEDIezTIDZ7 zh3BtNDWHWEIONC %

create an account in order to evaluate the apprentice and Drupiies el

IF ¥OU ARE MOT SURE OF YOUR WEB SERVICES PASSWORD: Click on the link "Reset Password”

approve his/her hours. You will be directed to a page like IF 0L DO NOT HAVE 4 TRADESCHOOL ACCOLNT: Click on the link "Crezte Account”

APRENTICE INFORMATION

the one below: |
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Please follow the instructions to the right of the
webpage in order to access Web Services.
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Once you have accessed Web Services you will follow the steps below:

1. Click on Apprentice Evaluations to access pending evaluations.
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2. You will rate your apprentice on a scale from 1-10 for each category.
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2. Revigw and verify the Monthly Work Hours
3. Ok " Submit™ at the botiom of this page
Atendance
Mleels exceplions by ariving on bme everyday and ready 1o work.
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3. Review their submitted hours.
Trustworthy and reliable. Always avalable.
el | Al ‘_:.:,-! ;.:m fy Gasd T Evatert c.,_‘::.,..., Please review the hours entered by the apprentice
Work Report Detail
Attitude nil rked June, 2019 Howrs 160.0
Inleresl in the job and gets along well with others. Cooperative and acoepls all work assignments. = = = e
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4. Approve (submit) or reject hours and evaluation.
*Please try to submit these in a timely manner. The reported TR
hours and evaluaﬁons not only qualify our apprenﬁces for I, Kim Farley, understand and agree that clicking SUBMIT is acknoyg 0f my Gign ure.
Submit
their pay increases, but help our staff track their progress.

Rejection

QUESTIONS???

If you do not agree with the Work Hours submitted enter a message to the apprentice specifying the reason for the rejection.

Contact Kim Farley at the ETASV
Email: kim@ejatc332.org

» Phone: 408-453-1022 x1010




